
FROM THE VIGNETTES

1. c

2. b

3. a

4. e

5. d

6. f

WORD POWER!

7. to gather by careful selection

8. to listen, learn and obey

9. the effective management of property,

finances and business affairs

10. a decoration along the top of a wall or

door

11. disloyalty to one’s own country

ENGLISH WRITING SKILLS

12. topic

13-17. (wording may vary) 

Chronological: addresses topic

according to historical development,

seeks to show importance of different

events within a certain time period.

Compare/contrast approach: addresses

similarities and differences of various

aspects of the topic.

Topical approach: separates and

discusses each part of the topic.

Problem/solution approach: presents

a problem, explains how various experts

have attempted to solve the problem,

then presents author’s own solution.

Opinion/reason approach: expresses

a writer’s opinion then supports it with

sound research.

18. (wording may vary) relate clearly the

exact purpose of a paper

19-20. (wording may vary) A circulating
book is available for “checking out” or

borrowing by members of a library; a

reserve book is loaned or “checked

out” only under special conditions.

21-23. (any three) encyclopedia, dictionary,

index, directory, handbook, yearbook,

atlas, guidebook

24-26. (any three) magazine, newspaper,

pamphlet, journal, brochure

27-29. (any three) audiocassette, video, CD,

film, DVD, filmstrip, slides, microfilm

microfiche

30-31. (wording may vary) A card catalogue

contains cards in alphabetical order;

provides information, such as the

subjects, titles, authors, and location of

sources in the library. 

32-33. (wording may vary) A source card is

approximately 3”x 5” and contains the

subject, title, publisher, and date of a

book. A note card contains the topic

and title of a source, the author’s

name, and the researcher’s ideas about

the source.

(Example of source card for book—note

category and location of each entry

for #34-38):

author: Albers, E.G. Jr.

title: The Life and Reflections of 
a Texas Ranger

place published: Waco, Texas, USA

name of publisher: Texian Press

date published: 1998

34.

35.

36.

37.

38.
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(Example of source card for periodical):

(Example of source card for website):

52-55. (wording may vary)

52. to record the exact words of a source

53. to enable the researcher to rewrite in his own 

words the words of someone else, without 

changing the meaning

54. to enable the researcher to list the main points 

of an extensive passage

55. to allow the researcher to reduce large sections 

into concise statements

(Example of note card) note the location of each entry:

LIFE PRINCIPLES

61. opinion
62. listener
63. noble
64. progress; value

(topic/subtopic) The Draft (source) Congressional Record

(page number) page H85

(author’s name, last name first) Paul, Ron

(student’s ideas about the source in either form: direct quote, paraphrase,

outline, or summary) "A conscripted army can never replace the

willingness of freedom-loving Americans to defend their country out of

their love of liberty."

56-57.

58.

59.

60.

author: Jameson, Frederick

title: “Commentary on President Bush’s

Nomination Acceptance Speech”

name of website: Henerd’s Heracy

address of website: www.henerd.com

name of sponsoring organization:

Americans for the Iraqi War

date of the publication: September, 2004

46.
47.

48.

49.

50.

51.

author: Burleson, Juanita

title: “Edna Hill News”

name of periodical: The Dublin Citizen

volume or edition number: Volume 14, No. 51

place published: Dublin, Texas

date of the periodical: Thursday, Aug. 26, 2004

pages: Sec. A, page 5

39.
40.

41.

42.

43.

44.

45.
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